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Article 1

Article 2

Article 3

OAs25kE

Credit Transfer Guidelines

Amended and approved by the first session of the
Academic Affairs Committee in the Academic Year

2008/2009 on Sep 25, 2008

These guidelines have been formulated by the university to standardize the transfer of

credits by students

The following students are eligible to apply for credit transfer :

1.

2
3.
4.
5

Students transferring to other institutes

Students transferring to other departments

Transfer students

Students retaking entrance exams

Students who have been authorized to sign up for credits before being admitted to a
NDHU degree program in accordance with relevant laws and regulations.

Graduate students who have successfully completed graduate-level courses during
their undergraduate studies provided that said courses didn’t count toward the
students’ undergraduate credit requirements and the students received certificates from
their original universities.

Graduate students who have already been awarded a Master’s degree and have
successfully completed graduate-level courses provided that said courses didn’t count
toward the credit requirements for their original MA programs and the students
received certificates from their original universities.

Doctoral students who have successfully completed PhD-level courses during their
graduate studies provided that said courses didn’t count toward the credit requirements
for their original MA programs and the students received certificates from their
original universities.

Doctoral students who have already been awarded a PhD degree and have successfully
completed PhD-level courses provided that said courses didn’t count toward the credit
requirements for their original PhD programs and the students received certificates
from their original universities.

10. Other types of approved credit transfers

The maximum number of transferable credits for undergraduate students in accordance

with the abovementioned regulations is as follows:
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Article 4

Article 5

1. The number of transferred credits for students who transfer to the second year of a
program offered by another department may not exceed the total number of required
credits for the first year of said program. The number of transferred credits for students
who transfer to the third year of a program offered by another department may not
exceed the total number of required credits for the first and second year of said
program. After students transfer to said program, the minimum credit requirements for
each semester are based on the regulations of the respective department. Students who
transfer to the third year of a certain program have to meet the minimum graduation
credit requirements within the specified program duration or they will be demoted to
sophomore status.

2. The same regulations apply to students meeting the criteria specified in Paragraph 4

and 5 of Article 2. Said students may transfer to higher levels based on their previous
studies. The minimum program duration is one year and students must satisfy the
semester credit requirements to qualify for graduation. If more than 40 credits are
transferred, students shall be granted sophomore status. If more than 78 credits are
transferred, students shall be granted junior status. If a total of 110 credits are
transferred, students shall be granted senior status.

3. Students who transfer to the second year of a program may transfer of a maximum of

70 credits, while students transferring to the third year may transfer a maximum of 100
credits.

Students retaking the entrance exam or graduate students who completed graduate-level

courses before being admitted to the program in accordance with relevant rules and

regulations are granted credit transfer at the discretion of the university.

Credits acquired for undergraduate courses may not be counted towards graduation credit

requirements.

The PhD-level courses mentioned in Paragraph 8, Article 2 is acknowledged by the

respective departments.

The guidelines and limits for credit transfer by graduate students are determined by

individual departments and degree programs.

Credit transfer for pedagogical programs is reviewed by the Center for Teacher Education

Transferred credits are registered in accordance with the following regulations:

1.  Credits transferred by transfer students are marked as such in academic records
(scores are not recorded) and are entered in the score columns for each academic
year before the transfer (first academic year for sophomores/ first and second
academic year for juniors)

2.  For students retaking the entrance exam or undergraduate freshmen and graduate
students who acquired credits before being admitted to the program, transferred
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Article 6

Article 7

Article 8

Article 9

Article 10

Article 11

credits shall be entered in the score column for the first academic year in academic
records.

The following principles and regulations shall apply to credit transfer :

1.  Course titles or contents are identical

2. Course titles are different, but contents are identical

3. Course titles and contents are different, but nature of the course is identical.

Regulations for the transfer of different numbers of credits :

1. If the number of transferred credits exceeds the number of required credits, only the
required credits will be entered.

2. If the number of transferred credits falls short of the number of required credits,
failure to make up missing credits will be dealt with in a strict fashion, while the
student is treated with leniency if missing credits are acquired.

Transfer students may only apply for the transfer of credits for successfully completed

courses at universities or technical colleges. Junior college graduates may only transfer

credits acquired for courses in their fourth and fifth year of study. If students repeat
courses they failed earlier in the fourth or fifth year, credits obtained for such courses are
also not transferrable. If exams are required for certain courses, the review committees of
individual departments shall determine whether or not credits may be transferred based
on the exam scores.

If transfer students successfully completed PE and military training curricula for which

no credits are awarded, they are exempt from these courses but still have to satisfy the

minimum graduation credit requirements of the respective department.

Original copies of score reports issued by the original university have to be submitted for

credit transfer applications. Credit transfers have to be completed in the first semester of

enrollment at the date specified on the event calendar (transfer students should refer to
the provisions in the recruitment regulations). Individual department may administer
screening tests to determine mastery of a subject before deciding whether or not credits
may be transferred. Screening tests shall be administered before the end of the course
addition and withdrawal period.

Applications for credit transfer may only be submitted once and will not be processed if

the deadline is exceeded.

Courses which were successfully completed over 6 years before enrollment in this

university may not be transferred.

In case of special circumstances due to transfer to other departments, selection of minors

or double majors, students may apply for the transfer of extra credits by submitting

original copies of score reports but may not be promoted to higher levels.

If students wish to apply for the transfer of credits toward their major program after they
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Article 12

Article 13

Article 14

Article 15

Article 16

Note:

relinquish their minor or double major status, they shall comply with the regulations of
the curriculum plans formulated by their major departments.

As for the review of credit transfers and promotion to higher levels, general education
subjects are reviewed by the General Education Commission, while professional subjects
at individual departments are reviewed by review teams established by said departments.
The Office of Academic Affairs shall conduct final reviews.

Credits acquired at foreign universities and colleges which have been approved by the
Ministry of Education may be transferred in accordance with the regulations of these
guidelines based on actual conditions.

The transfer of credits for pedagogical programs is handled in accordance with relevant
regulations.

Matters not specified in these guidelines are handled in accordance with the academic
rules and related regulations.

These guidelines and all amendments are implemented upon ratification by the Academic
Affairs Committee and approval by the president.

These guidelines also apply to degree programs offered by the Continuing and Extension

Education Department of the Meilun Campus
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How to print the Student Status Certificate and
Certification of leave of Absence from Study
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Log onto (e-Portfolio) by using your E-mail address and the password
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Check your enrolment status at EEZEEEN

The Student Status Certificate can be printed when your status
shows “enrolled”.

« - s

@ EoEErE-RTENE.

& W enres - @ ansrEm - B - &~ #AR~ TeEE- IR0 @ 7
BERE T 2
I ER RN Y
| || || wmmes |[ IEZID ||
et
» WFAH e
> WEAE =
» WA e
[ — SLEET FNE10-1217 )
R A B =L
» BERRRE W
. xﬂmmmnmtn:lmxz
n'ma - RN R RS © onsiie)
fr— z LTAMBIE : ARUSRTNTS LIS © 03805220
» BABRNEE 3 I | PO AR TR | o)
* TIFEEH T IR N RS ¢ 03-ses21-211T)
¥ 10dh T SEURTANRAR T - EBEERAS TR -
» W ’ o NSRRI (AR B32114)
BHE
AR
s
L & TP e TR LT T R e
FRUK B - A rm!m&zsfmnl
MIHZpEF RN M . Rig () 4 - W a EZE
LEE

E 2 RS EPRE alﬂg%‘ﬂﬁ’(iiﬁﬁkj W

Click A8 Z# P EREHD 3 7P

Fio~ @~ #AR- Egxens IR0~ @

TIFrULS

anw K
pa:
TR
o
» UCAN
» WALPERE
5 1040 hiNET
i)
» BRI
> mwam
> RIS
m\\
fCTE/Ed_StudP ) 4 P

50



2iE T AEEP  BLIEBRIEEPDUEIIFAEREM S
Print Student Status Certificate: Click (Student Status Certificate) and

then click the print button on the same page

-
@ http://sys.ndhu.edu.bv/AAJREG/StudentRecord/StudRec.aspx?skey=1B73B430-53BE-4FF5-B1B9-BDODB3AC1D —...l"-_—"-:‘ ﬁl

S

|
AEE TREREP | S ERIEITRERSYRG 0 F
BE I E N 2 A A a BE S R 2

Print Certification of leave of Absence from Study:

J

1) click K& &P (Certification of leave of Absence from Study),
select the academic year (5 & ) you need, and then

2) click the number (% %) in front of the academic year you chose

3) click the print button
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(

Print the certificates at the Registrar Division:

1. choose the printer named “SHARP AR-M451U PCL6_T1” and print
2. NTD for 1 page, and only print in black and white

3. fill in the printing form and pay at the first counter

~ H ;3 %, % 78 (Other information)
(C)FEF TR IR 2RO FEEL &
X R B - T
If the NDHU emblem didn’t print out, Click X icon in the corner of
the window and print the certificate again.
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If you can’t see the floating toolbar when viewing the PDF in the

browser, please change to IE browser and print the file again.

Alternatively, you can right click the PDF and print.
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